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YEP PROPOSAL, EMERGENCY MANAGEMENT PLANS & ENDORSEMENT LETTER

INSTRUCTIONS
1. This template is updated from time-to-time. Please check that you are using the latest template here: https://www.youthcorps.sg/en/initiative/#youth-expedition-project
2. There are THREE parts to this template: (1) Proposal, (2) Emergency Management Plans and (3) Endorsement Letter. All fields and sections are compulsory unless otherwise stated.
· Please be succinct and clear in your responses. As a guide, your response to each question should not exceed 300 words.

3. This document must be submitted by the YEP Leader to GrantMgmt_Enquiries@nyc.gov.sg with all necessary supporting documents at least 2 months before the start date of your YEP Overseas Project.
4. Applicants are advised to read the YEP Funding and Publicity Guidelines and FAQ available on https://www.youthcorps.sg/en/initiative/#youth-expedition-project prior to the grant application. For YEP enquiries and assistance in project scoping / consultation, you may email us at YEP_Enquiries@nyc.gov.sg.
PART 1 of 3 – PROPOSAL
1) LEADER DETAILS
a. Project Leader 1

	Full Name:
(underline surname)
	
	NRIC No.:
	

	Nationality:
	Singapore Citizen / Singapore PR / Foreigner*
	Date of Birth:
	e.g. 27-Sep-1978

	Personal Email Address:
	
	Gender:
	

	Organisation / Institution:
	
	Occupation:
	

	Postal Address:
	
	Mobile No.:
	

	YEP Leaders Training Status:
	I have attended / will be attending* the YEP Leaders Training / Refresher* Course conducted by ______________________________ (name of training provider) on _________________________________ (dates of training).


b. Project Leader 2 (if applicable)
	Full Name:
(underline surname)
	
	NRIC No.:
	

	Nationality:
	Singapore Citizen / Singapore PR / Foreigner*
	Date of Birth:
	e.g. 1-Feb-1999

	Personal Email Address:
	
	Gender:
	

	Organisation / Institution:
	
	Occupation:
	

	Postal Address:
	
	Mobile No.:
	

	YEP Leaders Training Status:
	I have attended / will be attending* the YEP Leaders Training / Refresher* Course conducted by ______________________________ (name of training provider) on _________________________________ (dates of training).


*delete accordingly

2) FIRST AIDER DETAILS

(teams are required to have a minimum of 2 certified First Aiders)
	S/N
	Name
	Mobile No.
	Email Address
	First Aid Certificate Date of Expiry (DD-MMM-YYYY e.g. 5 Feb 2020)

	1. 
	
	
	
	

	2. 
	
	
	
	


3) PROJECT OVERVIEW

	Project Title / 

Team Name:
	e.g. YEP+ to Indonesia, Team IndoJam

	Country:
	e.g. Indonesia
	Team Size
(all leaders, members and resource persons regardless of funding eligibility):
	e.g. 25

	Port of Arrival / Departure:
	e.g. Jakarta
	Province / State of Project Site(s)
	e.g. Depok

	YEP Overseas Project Start Date:

(date of departure from Singapore)
	e.g. 17-Sep-2019
	YEP Overseas Project End Date:

(date of return to Singapore)
	e.g. 27-Sep-2018

	No. of Days (Overseas):
	e.g. 11 days
	No. of SL Days (Overseas):
	e.g. 10 days

	YEP Local Project 

Start Date:
	e.g. 16 Nov 2019
	YEP Local Project 

End Date:
	e.g. 30 Nov 2019

	Are you intending to or have secured funding or sponsorships from other sources? If yes, please state amount and name the sponsor(s):
	


4) PROJECT OBJECTIVES
a. Overseas Service-Learning Project

	1. (e.g. construction of two toilets and refurbishment of three classrooms for ABC Primary School)
2. (e.g. to learn the culture and way of life of the Indonesians in Cilincing and Jakarta)


b. Local Service-Learning Project

	1. (e.g. The Inclusion Movement by Youth Corps Singapore: To bring children with autism spectrum disorder to botanical garden for a short walk and picnic so as to provide a short break for caregivers

2. (e.g. To engage siblings of children with ASD)


c. Overseas Learning Journey (for YEP+ only, skip if applying for YEP)

	1. (e.g. visit to SG Embassy and sharing by Ambassador on Indonesia-SG bilateral relations)
2. (e.g. visit to ASEAN Secretariat and sharing by staff on importance of ASEAN to Singapore and the region)

3. (e.g. visit to Block 71 Jakarta to learn about NUS enterprise’s involvement in the co-working space and start-up scene in Indonesia)


5) PREPARATION
	(i) What is / are the social issue(s) identified for your Overseas and Local projects?

(ii) What is your team doing to learn more about those social issues?

	a) Overseas Host Country

	(i) Social Issue(s) Identified:

(ii) Learning Activities:


	b) Singapore

	(i) Social Issue(s) Identified:

(ii) Learning Activities:




6) OVERSEAS PROJECT
· For YEP, Overseas Project have a minimum of 10 service-learning days
· For YEP+, Overseas Project have a minimum of 10 service-learning days, which includes 2 Learning Journey days

6.1 OVERSEAS SERVICE-LEARNING PROJECT
a. Profile of Overseas Host Organisation

	Name of Overseas Host Organisation:
	

	Name of Contact Person(s):
	

	Email Address of Contact Person(s):
	

	Contact Number of Contact Person(s):
	

	Brief Background of Organisation

(Mission, Vision and Key Activities):
	


b. Needs and Impact Assessment

	S/N
	Needs
	Activities
	Impact / Outcome

	e.g.
	School compound is dirty. Students have tendency to litter.
	Teach students how to do waste management.
	Students develop habit of cleaning up / not littering.

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	(insert more rows as necessary)
	
	


c. Profile of Target Beneficiaries

	Number and Description of Direct Beneficiaries
	e.g. 120 Primary School Students from Sekolah Dasar Negeri Cijiyanti

	Number and Description of Indirect Beneficiaries
	e.g. 150 Cijayanti Sentul Villagers

10 children and youth from the Cijayanti Sentul Village Orphanage

	Province / State of Project Site(s)
	e.g. West Java, Bogor, Sentul, Cijayanti


d. Focus Area / Project Category (select up to 2) 

	1.  FORMCHECKBOX 
 Construction

2.  FORMCHECKBOX 
 Technology

3.  FORMCHECKBOX 
 Education

4.  FORMCHECKBOX 
 Health

5.  FORMCHECKBOX 
 Environment

6.  FORMCHECKBOX 
 Others, please specify: ____________


e. Which are the UN Sustainable Development Goals (SDGs) your Overseas Project serve?

 (choose at least 1, at most 3)

	1.  FORMCHECKBOX 
 Goal 1. No Poverty. End poverty in all its forms everywhere 

2.  FORMCHECKBOX 
 Goal 2. Zero Hunger. End hunger, achieve food security and improved nutrition and promote sustainable agriculture

3.  FORMCHECKBOX 
 Goal 3. Good Health and Well-Being. Ensure healthy lives and promote well-being for all at all ages  

4.  FORMCHECKBOX 
 Goal 4. Quality Education. Ensure inclusive and equitable quality education and promote lifelong learning opportunities for all 

5.  FORMCHECKBOX 
 Goal 5. Gender Equality. Achieve gender equality and empower all women and girls  

6.  FORMCHECKBOX 
 Goal 6. Clean Water and Sanitation. Ensure availability and sustainable management of water and sanitation for all

7.  FORMCHECKBOX 
 Goal 7. Affordable and Clean Energy. Ensure access to affordable, reliable, sustainable and modern energy for all 

8.  FORMCHECKBOX 
 Goal 8. Decent Work and Economic Growth. Promote sustained, inclusive and sustainable economic growth, full and productive employment and decent work for all 

9.  FORMCHECKBOX 
 Goal 9. Industry, Innovation and Infrastructure. Build resilient infrastructure, promote inclusive and sustainable industrialization and foster innovation 

10.  FORMCHECKBOX 
 Goal 10. Reduced Inequalities. Reduce inequality within and among countries 

11.  FORMCHECKBOX 
 Goal 11. Sustainable Cities and Communities. Make cities and human settlements inclusive, safe, resilient and sustainable 

12.  FORMCHECKBOX 
 Goal 12. Responsible Consumption and Production. Ensure sustainable consumption and production patterns

13.  FORMCHECKBOX 
 Goal 13. Climate Action. Take urgent action to combat climate change and its impacts

14.  FORMCHECKBOX 
 Goal 14. Life Below Water. Conserve and sustainably use the oceans, seas and marine resources for sustainable development 

15.  FORMCHECKBOX 
 Goal 15. Life on Land. Protect, restore and promote sustainable use of terrestrial ecosystems, sustainably manage forests, combat desertification, and halt and reverse land degradation and halt biodiversity loss

16.  FORMCHECKBOX 
 Goal 16. Peace, Justice and Strong Institutions. Promote peaceful and inclusive societies for sustainable development, provide access to justice for all and build effective, accountable and inclusive institutions at all levels 

17.  FORMCHECKBOX 
 Goal 17. Partnerships for the Goals. Strengthen the means of implementation and revitalize the Global Partnership for Sustainable Development


f. Project Sustainability
	i) Please elaborate how the team plans for project continuity e.g. how the community carry on the team’s efforts independently, succession planning for next team to build on the team’s efforts

	

	ii) Please elaborate whether the current project is linked and/or is an enhancement to the previous team’s effort if applicable

	


6.2 OVERSEAS LEARNING JOURNEY 

(for YEP+ only, skip if applying for YEP)

	The YEP+ Learning Journey must consist of visits to a mix and a total of at least three multinational corporations, start-ups, social enterprises, governmental organisations, innovation-related organisations or Singapore-related organisations in the overseas host country to achieve the objectives and desired outcomes (refer to the YEP Funding and Publicity Guidelines for more details).

	S/N
	Name of Organisation
	Organisation Type
	Organisation Description

	e.g.
	CoHive
	Start-up, innovation-related, Singapore-related
(note: this is considered 1 org)
	CoHive is an ecosystem that provides access to shared workspaces, services, and the community connections to enable individuals and companies to start and grow their business. CoHive CEO and Co-Founder Carlson Lau is a Singaporean.

	e.g.
	ASEAN Secretariat
	Governmental, Singapore-related
	The Association of Southeast Asian Nations, or ASEAN, was established on 8 August 1967 in Bangkok, Thailand, with the signing of the ASEAN Declaration (Bangkok Declaration) by  the Founding Fathers of ASEAN, namely Indonesia, Malaysia, Philippines, Singapore and Thailand.

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	(insert more rows as necessary)
	
	

	Note: Itinerary and Facilitation Plans for the Learning Journey must be included in (7) Detailed Plans and (8) Facilitation Plans for Preparation, Overseas, Local and Closure Phase respectively.


6.3 SUSTAINABLE PARTNERSHIP WITH OVERSEAS HOST PARTNER / COMMUNITY

	Is this a sustainable project that has served the same overseas host organization / community on its third year or longer, and has a clear plan for continual need assessment, monitoring and impact assessment? If yes, please elaborate on the projects in the last two or three years. 

	S/N
	Project Title
	Date of Project
	Name of Overseas Host Organisation
	Name of Overseas Host Community
	Brief Description of Project

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5. 
	(insert more rows as necessary)
	
	
	
	

	Please explain how the partnership conducts continual need assessment, monitoring and impact assessment. 

	


7) LOCAL PROJECT

a. Profile of Local Host Organisation

	Name of Local Host Organisation:
	

	Postal Code of Local Host Organisation:
	

	Name of Contact Person(s):
	

	Email Address of Contact Person(s):
	

	Contact Number of Contact Person(s):
	

	Brief Background of Organisation

(Mission, Vision and Key Activities):
	


b. Needs and Impact Assessment
	S/N
	Needs
	Activities
	Impact / Outcome

	e.g.
	Seniors at risk of depression due to social isolation
	Regular visits to one-room flats with seniors staying alone
	Keep seniors engaged during the weekly visits

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	(insert more rows as necessary)
	
	


c. Focus Area / Project Category (select up to 2)
	1.  FORMCHECKBOX 
 Special Needs

2.  FORMCHECKBOX 
 Children and Family

3.  FORMCHECKBOX 
 Youths

4.  FORMCHECKBOX 
 Elderly

5.  FORMCHECKBOX 
 Environment

6.  FORMCHECKBOX 
 Others, please specify: ____________


d. Sustainability
	Please elaborate how the team plans for continuity beyond YEP

	


8) DETAILED PLANS FOR OVERSEAS AND LOCAL PROJECTS
	Please include (a) preparation activities, (b) the day when the team departs Singapore to the day the team returns to Singapore (c) the local project and (d) plans for the closure phase.

	Date
	Time
	Activity
	Remarks

	e.g. Overseas Day X: 

1 Mar 2018, Thu
	Morning (before 12pm)
	· Depart for overseas country

· Flight arrives at XX:XX (local time)

· Check-in at hotel
	Overseas SL Project

	
	Afternoon (after 12pm)
	· Buy supplies at local market

· Orientation at site
	

	
	Night
	· Reflection and facilitation session
	

	e.g. Overseas Day X: 

12 Mar 2018, Mon
	Morning (before 12pm)
	· Visit to ASEAN Secretariat and sharing on Sociocultural and Economic relations

· Facilitation of learning on importance of ASEAN, bilateral and multilateral relations
	YEP+ Learning Journey (ASEAN Secretariat: government related)

	
	Afternoon (after 12pm)
	· Visit and sharing by Block 71 Jakarta

· Facilitation of learning on Jakarta’s potential and opportunities

· Visit and sharing by Traveloka

· Facilitation of learning on Indonesia’s tech-driven industry
	YEP+ Learning Journey (Block 71: Singapore-related; Traveloka: innovation-related MNC)

	
	Night
	· Visit and sharing by Burgreens

· Facilitation of learning (Sustainable Singapore Blueprint & Singapore’s Zero Waste Masterplan)
	YEP+ Learning Journey (Burgreens: social enterprise)

	e.g. Local Day / Session X:

14 Apr 2018, Sat
	Morning (before 12pm)
	· Prepare and set up activity area

· Engage children with ASD and their siblings
	Local SL Project

	
	Afternoon (after 12pm)
	· Lunch (picnic)

· Phototaking, collect feedback and send off

· Reflection and facilitation session
	

	Overseas Project:

	Overseas Day 1:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 2:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 3:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 4:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 5:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 6:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 7:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 8:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 9:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 10:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 11:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Overseas Day 12:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· (insert more rows as necessary)
	

	Local Project:

	Local Day 1:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· 
	

	Local Day 2:

date, day
	Morning (before 12pm)
	· 
	

	
	Afternoon (after 12pm)
	· 
	

	
	Night
	· (insert more rows as necessary)
	


9) FACILITATION PLANS FOR PREPARATION, OVERSEAS, LOCAL AND CLOSURE PHASE
	YEP is a Service-Learning programme which places equal emphasis on service for the community and learning for the YEP participants. Please explain how the learning will be facilitated for the YEP participants:

	S/N
	Learning Objectives for YEP Participants
	Facilitation tools / activities
	Intended reflection / lesson drawn from facilitation (outcome)

	e.g.
	Learn about different personalities and workstyles in the team
	DISC Profiling Tool

The Five Love Languages

Group facilitation

· The emphasis should not be on why or how different we are, but how we can better work together and complement one another.
	Self-awareness of strengths and weaknesses, as well as how to better communicate and work with one another.

	e.g.
	Learn more about culture of overseas community
	Group facilitation

· How different is the culture from Singapore?
	Appreciation for diversity

	e.g.
	(YEP+) For participants to see the enterprising side of Jakarta / Indonesia to realise the importance of looking beyond Singapore for opportunities, and be aware of the competition brought about by globalisation.
	Journaling

· Write down 3 learning points for the visit to CoHive in your journal

Group facilitation

· Share 1 of the points you noted with the team
	Co-working spaces encourage collaboration. In an increasingly globalised world, collaboration is increasingly important to enable individuals and businesses to capitalise on one another’s strengths instead of using the traditional way of completing transactions. Balancing competition and collaboration.

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	(insert more rows as necessary)
	
	


10) RESOURCE PERSON FUNDING REQUEST (if any)

	Please give details of the resource person (e.g. name, nationality) and describe the duties/roles that he/she performs in the team.

	


11) ADDITIONAL INFORMATION (if any)

	For appeals relating to not meeting ethnicity ratio, please elaborate on recruitment process for the team.

	

	Please provide justifications/reasons for deviation from stipulated team size (i.e. exceeding 27 or 28 participants) and/or team composition (leader to member ratio).

	

	Please provide justifications/reasons for any other items that do not adhere to the published guidelines.

	


PART 2 of 3 – EMERGENCY MANAGEMENT PLANS (SECTION 1 & 2)
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FOR TEAM LEADER(S) TO COMPLETE
Please complete the following to the best of your knowledge. Please indicate the item as ‘N/A’ if the item is not applicable to you / your project.
	Project SITE DETAILS

	Name of Project Site 
(please include country, suburb, village name etc.)
	

	Location of Project Site(s)
	

	Name of Nearest Town
	

	Distance from Nearest Town to Site
	

	Nature of Work on Site
	

	Any Medical Personnel on Site?[image: image4.png]



         If Yes
	Yes/No

Doctor/Paramedic/Nurse
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Any medical equipment on Site?

        If Yes, extent and nature e.g. First Aid Clinic, Medications, Oxygen, Splints, etc.

        Stretcher (if YES, can it be winched?)
	Yes/No

Yes/No

	Any transport available at project site?
        Can the transport fit a stretcher?

Length: 216cm; W: 61cm; Depth: 19cm; Weight: 12kg; Load Capacity: Max 270kg
	Yes/No

Yes/No

	Any helipad on site?

         If YES, please provide its dimension

         Night Landing Possible?
         Aviation Navigational Beacon (NDB or similar) present?
	Yes/No

Dimension:

Yes/No

Yes/No


	NEAREST SUITABLE HOSPITAL TO PROJECT SITE (IF KNOWN/ARRANGED)

	Name of Hospital
	

	Does Endorsing Organisation have agreement for local treatment?
	Yes/No

	Address
	

	Contact Number
	

	E-mail
	

	Distance from Site
	

	Does Hospital have ambulance?
	Yes/No


	NEAREST AIRPORT

	Name of Nearest Airport
	

	Contact Number
	

	Distance from Site
	


	GROUP INSURANCE AND EMERGENCY HOTLINE (mandatory)

	Group Insurance Company/Broker
	

	Policy Number 
	

	Emergency Hotline Number
	


	PERSONNELS STATIONED IN SINGAPORE TO ASSIST THE TEAM IN CASE OF EMERGENCY

	         Name:

         Designation:

         Contact Number(s):

         Email: 
	         Name:

         Designation:

         Contact Number(s):

         Email: 


	ADDITIONAL INFORMATION

	Any additional information you think is important for inclusion in the Emergency Management Plans?
	



Outline of Action & Communication Plan in the event of an Emergency/Accident/Incident

Please include:

Flowchart and means of evacuation for Medical Emergency – by vehicle/foot/aircraft/vessel and the route planned and personnel role tasking.

Flowchart and means of evacuation for Non-Medical Emergency – by vehicle/foot/aircraft/vessel and the route planned and personnel role tasking.

A crisis communications plan or flowchart (for medical and non-medical emergency) for information dissemination and executive decision by your endorsing organisation in Singapore. (You should include the contact number of main stakeholders such as the overseas host organisation)

PART 3 of 3 – ENDORSEMENT LETTER
Roles of an Endorsing Organisation

· To select and monitor team leaders and team members throughout the entire YEP process.


· To ensure consistency and presence of NYC-YEP branding.

· To advise teams on project planning and design and ensure that the service-learning pedagogy is applied in both the local and overseas context.

· To ensure that the risk factors identified by the team before the expedition are optimally managed and reduced to an acceptable level.

· To be prepared to cope and support the YEP team in handling communication and possible media enquiries in the occurrence of emergencies when the team is overseas.

· To advise teams on medical and emergency response situation, and ensure that a medical and emergency management team is formed within the expedition team. 

· To advise on and approve the team leaders’ choice of first-aid training provider and duration of first-aid training.

· To ensure appropriate administrative and financial governance of the funds from NYC-YEP which include ensuring that:

the Statement of Accounts (SOA) and incurred expenditure during the local project(s) and overseas project are tallied with receipts before submitting it to NYC-YEP; and

the project grant from NYC-YEP is transferred to the endorsing organisation’s bank account before disbursing it to the team.
Endorsement Letter
The responsibility for the overall organisation, leadership, management and safety of the expeditions and projects lies solely with the institutions and organisations endorsing the team leaders and their projects applying for support under this YEP grant scheme. 
The Endorser representing their organisation is responsible in ensuring that the team leader(s) is/are prepared adequately to ensure the safety and learning aspects of a YEP trip. Leader(s) should meet the basic requirements of YEP leadership being: trained in leadership and facilitation skills for an overseas service-learning project.
Applications from recognised Voluntary Welfare Organisation, Youth Organization, Non-

Profit Organisation and Grassroots/Community Organisation must be endorsed by the Head/Authorised representative of the Organisation. 

Applications from Institutes of Higher Learning and student body e.g. Science Club must be endorsed by the Head/Authorised representative of the Student Affairs/Development Office or persons authorized by the principal of the institution.
This letter covers endorsement for the following documents:
Team’s project proposal [for local project(s) and overseas project] 

Team’s Emergency Management Plans (both Section I & II)

All other supporting documents relevant for the assessment of the project

	(I) Particulars of Endorsing Organisation & Endorser

	Name of Organisation
	

	Name of the Authorised Official
	

	Designation
	

	Department / Section / Faculty
	

	Contact No.
	

	Email
	


	(II) Particulars of Finance Officer

	Name
	

	Contact No.
	

	Email
	


	(III) Interbank GIRO Particulars for Payment (if application is approved)

	Bank Name
	

	Branch Name
	

	Account Number
	

	Name of Account Holder
	


	(IV) Declaration by Applicant

	1. I hereby certify that the information given is to the best of my knowledge and I agree to abide by all the terms and conditions of NYC grants. I understand that the application will be decided at the sole discretion of NYC. I also understand that NYC has the right to reject my application should the information I submit be incomplete and/or inaccurate. The NYC shall reserve the right to review, reduce, suspend, terminate or withdraw the assistance in accordance with the stated terms and conditions. NYC reserves the right to act on the breach of its terms and conditions at any point in time. Any decision undertaken by NYC is final.

2. I understand that the NYC reserves the right to share information pertaining to my grant application with relevant stakeholders at its sole discretion.
3. I understand and agree that all Personal Data which is obtained and/or held in connection with the application is not to be published or communicated to any other person in any form whatsoever except for the purpose of the YEP on a strictly “need-to-know” basis.

4. I undertake not to access, use, disclose or retain any Personal Data except for the purpose of the YEP.

	
	

	Signature of YEP Leader 1 / Date
	Signature of YEP Leader 2 / Date


	(V) Declaration and Acceptance by Endorser

	1. I have read and am fully aware of the stated terms and conditions for Endorsing Organisations (see “Endorsement Letter”) and I agree to abide by them. I understand that the application will be decided at the sole discretion of NYC and that NYC has the right to reject the application should the information submitted be incomplete and/or inaccurate. I understand that the NYC shall reserve the right to review, reduce, suspend, terminate or withdraw the grant assistance in accordance with the stated terms and conditions and that the NYC reserves the right to act on the breach of its terms and conditions at any point in time. Any decision undertaken by NYC is final.

2. I have ensured that this submission is complete and contains all the relevant grant documents required for the application to be processed.

3. I hereby endorse the above team leader(s) for the above-mentioned YEP.

	
	

	Signature of Endorser / Date
	Stamp of Organisation


Please email your completed application to the National Youth Council via GrantMgmt_Enquiries@nyc.gov.sg OR mail to Grant Management Section, National Youth Council, Block 490 Lorong 6 Toa Payoh, 
HDB Hub Biz Three #04-10, Singapore 310490 at least 2 months before your Overseas Project Start Date.
YEP Application Documents:

(1) YEP Proposal, Emergency Management Plan & Endorsement Letter (this document), (2) YEP Budget,

(3) YEP Team Name List and (4) YEP Leaders Training and/or First Aid Certificates, if available[image: image1.png]
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